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A Message from Dorelle Fulton, Senior Election Official 
 

 

 
An election for School Trustees in Park West School Division is held every four years. The 
next regularly scheduled election will be in October 2022.  Should a Trustee resign from 
their position before the four year term has ended, a By-Election will be held to fill the 
vacancy. Therefore, Park West School Division will hold a Ward 10 By-Election 
(Waywayseecappo) on Tuesday, April 20, 2021 if more than one candidate is nominated. 
 

 
This guide has been compiled as a reference for candidates seeking election for Ward 10 
School Trustee, and is for information ONLY. This guide does not absolve candidates of 
the responsibility of complying with the statutory provisions of The Municipal Councils 
and School Boards Elections Act.  

 

The Public Schools Act and The Municipal Councils and School Boards Elections Act can be 
viewed on the Manitoba Provincial Government web site www.gov.mb.ca/laws or purchased 
from Statutory Publications, 10th Floor - 155 Carlton Street, Winnipeg, 
(Telephone 204-945-3103), or email queensprinter@gov.mb.ca. 

 

Candidates are advised to contact the Manitoba School Boards Association, 191 
Provencher Boulevard, (Telephone: 204-233-1595) for general information on the role 
of School Boards and School Trustees. 

 
The Nomination Period for School Trustee candidates begins Tuesday, March 9, 
2021at 8:00am and ends Monday, March 15, 2021 at 3:30pm. 

 
Nomination Papers must be filed with the Senior Election Official, Park West School 
Division Office, 1126 St. Clare Street, Birtle, Manitoba by March 15, 2021 at 3:30pm. 

 
Should you have further questions, please contact Dorelle Fulton, Senior Election 
Official at dfulton@pwsd.ca, or by phone at 204-842-2112. 

 
 
 
 
 

www.pwsd.ca/by‐election2021 
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Election Campaign 

Date of By-Election 

A by-election for School Trustee representing Ward 10 (Waywayseecappo) in Park West 
School Division will be held on Tuesday, April 20, 2021, if more than one candidate is 
nominated. 

Office of School Trustee 

Each School Division is divided into a specific number of wards. In Park West School 
Division there are ten wards.  One trustee is elected to represent each ward. 

Candidate Eligibility 
 

 

A person is eligible to be a candidate if they meet all of the following criteria: 
 
 a Canadian Citizen; 
 18 years old or older on Election Day, April 20, 2021; 
 a resident in Ward 10 of Park West School Division since October 20, 2020; 
 not disqualified by law 

 
NOTES:   1.     Candidates for School Trustee do not have to reside in the ward of the 

School Division in which they are seeking election, but must be a resident 
elector of the School Division. 

 
2. No pupil in regular attendance at school shall be a trustee of the school 

division. 
 

3. An employee of the same school board, school division or district, must 
take a leave of absence to serve as a trustee. 

 
 

Persons Not Eligible to be a Candidate 
 

 

A person is not eligible to be a candidate if they are: 
 
 A member of the Legislative Assembly or the Senate or House of Commons of 

Canada; 
 A pupil in regular attendance at a school within the same school division or school 

district. 
 A person cannot be nominated for more than one office in an elected authority. 
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Campaign Period 
 

 

There is no legislatively defined campaign period for candidates seeking election for School 
Trustee. 

 
 

Campaign Expenses and Contributions 
 

 

Campaign contributions and expenses for candidates seeking election for School Trustee 
are not legislatively regulated and candidates are not required to file an audited financial 
statement. 

 
The conduct of the campaign, including monies spent on campaigning, is at the discretion 
of the individual. Candidates are responsible for raising any funds required for the conduct 
of their campaign. 

 
Contributions made to a candidate are not tax-deductible for the contributor. 

Funds expended on the election of a candidate are not tax-deductible. 

 

Nomination Paper 
 

 

A Nomination Paper contains the following: 
 
 a statement by the candidate identifying their name, residential address, telephone 

number and the office for which they are seeking to be nominated; 
 
 a statement under oath by the candidate that they are qualified to be nominated for 

the office, and that to the best of their knowledge, the information provided in their 
nomination paper is true. 

 
Candidates seeking election for Ward 10 School Trustee must obtain on their Nomination 
Paper a minimum of 25 signatures of voters whose names appear on the Park West School 
Division’s Voters List for ward 10 (Waywayseecappo). 

 
As the names will be subject to verification on the Voters List, candidates should obtain 
extra names to ensure that the minimum number of voters is met. The names of voters 
signing a candidate's Nomination Paper will be verified when the candidate files their 
Nomination Paper. 
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Candidates are well advised to contact the Park West School Division Office to verify the 
signatures of voters on the Voters List prior to the nomination period. 

 
A voter may sign the Nomination Paper of more than one candidate. 

 
Nomination Papers will be available in March 2021 from the Division Office located at 1126 
St. Clare Street in Birtle, between 8:30 am and 3:30 pm, Monday through Friday.   
 

 

Filing a Nomination Paper 
 

 

Candidates seeking election for Ward 10 School Trustee must file a Nomination Paper 
with the Senior Election Official (in person filing is not required due to the COVID-19 
pandemic). 

 
The Senior Election Official will accept Nomination Papers during the Nomination Period. 
The Nomination Period begins Tuesday, March 9, 2021 and runs until Monday, March 
15, 2021. Candidates must file a Nomination Paper with the Senior Election Official 
between the hours of 8:30 am and 3:30 pm in the Division Office located at 1126 St. Clare 
Street in Birtle, during the Nomination Period. 

 
The deadline for filing a Nomination Paper is 3:30 pm, Monday, March 15, 2021. 

 
The Senior Election Official will not accept an incomplete Nomination Paper. 

 
All Nomination Papers will be available for public inspection. A list of nominated 
candidates will be available on the election web site https://www.pwsd.ca/by-election2021 
and for viewing in the Division Office. 

 
 

Candidate Materials 
 

 

When a candidate files their Nomination Paper, they may request a Voters List. Candidates 
requesting a Voters List will be required to sign an acknowledgement that the information 
contained on the list must only be used for election purposes. 

 
Candidates may also have their photo taken, or may supply a photo, along with a short 
description containing biographical information to be posted on the election website. A 
link to the candidate’s website may also be included, if available. Final approval of all 
content is at the discretion of the Senior Election Official. 
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Withdrawal of Nomination 
 

 

Any candidate may withdraw their nomination only if a nominated candidate remains to fill 
the office to be elected. The withdrawal must be in writing and submitted to the Senior 
Election Official by 3:30 pm on Tuesday, March 16, 2021. 

 
 

Acclamation 
 

 

Where only the required number of candidates is nominated, the Senior Election Official 
will declare the candidate(s) elected by acclamation at the end of the withdrawal deadline, 
3:30 pm, Tuesday, March 16, 2021. 

 
 

Candidates’ Names on Ballots 
 

 

Candidates’ names on ballots appear in random order. The random order is determined by 
a draw which will take place shortly after the nomination period closes. 

 
Please be advised that: 

 
 the candidate name will appear on the ballot exactly as it is written on the 

Nomination Paper (in the Acceptance by Candidate Section), and in accordance with 
the following format: 
 Ballots are printed with candidates’ First Name, followed by the SURNAME 

(in uppercase letters), listed in the order determined by a random draw. 
 

 Middle names are not allowed. 
 

 Candidates cannot use identification such as a nickname bearing no relation 
to the legal name, or any title, honour, decoration or degree, (e.g. “Mr.”, “Dr.”, 
“Rev.”, etc.) 
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Voters 
 
 

 

Voter Eligibility 
 

 

A person who is a resident of the school division is eligible to vote if they meet all of the 
following criteria: 
 a Canadian Citizen; 
 18 years old or older on Election Day, April 20, 2021; 
 a resident in Ward 10 of Park West School Division since October 20, 2020; 
 not disqualified by law 

 
An eligible elector must vote in the ward in which they reside on Election Day. 

 
The following determines the residency of a person: 

 resides in a place they plan to return to if they go away 
 resides in only one place at a time 
 does not change residence until they have a new residence. 

 
A person who leaves a municipality for temporary reasons is still considered a resident 
voter. For example, a student attending university or college outside the municipality 
who intends to return home after the term ends, is considered a resident voter. 

 
 

Adding Names to the Voters List 
 

 

Persons whose names do not appear on the Voters List may request to have their name 
added if they meet the voter eligibility criteria. 

 
Requests should be made by calling 204-842-2112, or in writing by emailing 
dfulton@pwsd.ca, or in person at the Division Office, 1126 St. Clare Street, Birtle, or 
faxed to 204-842-2110. 

 
Persons who meet the voter eligibility criteria but whose names do not appear on the 
Voters List can still vote by showing a valid Driver’s License, or two other pieces of 
identification that verify name and residence, and by completing an affidavit at the voting 
place. 
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Personal Security Protection – Names Omitted from Voters List 
 

 

Any person can request to have their name and address omitted from the Voters List to 
protect their personal security, by submitting an application, in writing, to the Senior 
Election Official, Division Office, 1126 St. Clare Street, Birtle, or by email to 
dfulton@pwsd.ca or faxed to 204-842-2110. 

 
A person whose name has been omitted will be given a Personal Security Certificate and 
identification number. The identification number will appear at the end of the Voters List. 

 
A person who is given a Personal Security Certificate may only vote by Sealed Envelope 
Ballot and must make application to do so by Sunday, April 18, 2021, 3:30pm.  

 
 

Voters Notices 
 

 

Notice of voting location, voting station, and hours of voting will be advertised in the 
local newspapers and on the Park West School Division website at 
https://www.pwsd.ca/by-election2021. 

 
Persons who have moved or who require further information on voting places, advance 
voting or voting by Sealed Envelope Ballot can call Dorelle Fulton at 204-842-2112, or 
send an e-mail to dfulton@pwsd.ca.  
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Voting 

The Park West School Division provides the citizens of Ward 10 several opportunities to 
vote in the PWSD By-Election Eligible voters can vote: 

 
 On Election Day, April 20, 2021, from 8:00 am – 8:00 pm at their designated 

Voting Place; or 
 
 At Advance Voting opportunities; or 

 
 By mail (known as “Voting by Sealed Envelope Ballot”). 

 
Advance and Election Day voting opportunities will be advertised in the local newspapers 
and on the Park West School Division website at www.pwsd.ca/elections2021.  

 
 

Proof of Name and Current Address  Required 
 

 

Park West School Division will require all voters to provide proof of name and current 
address at voting places by showing: 

 
 an official document issued by a federal, provincial or municipal government that 

contains the person’s name, address and photograph (such as a Driver's License); 
or 

 
 at least two other documents that provide evidence of the person’s name, one of 

which must contain their address. 
 

 

Marking the Ballot 
 

 

Each voter will receive one paper ballot containing the candidates’ names. The voter marks 
their vote on the paper ballot by filling in the oval next to the candidate of choice.  
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Voting by Sealed Envelope Ballot 
 

 

Voting by Sealed Envelope Ballot is a provision by which a voter can make application to 
receive an election ballot package delivered to them. The voter then marks the ballot and 
returns it in a sealed envelope to the Division Office prior to the close of voting on Tuesday, 
April 20, 2021. 

 
A voter is permitted to vote by Sealed Envelope Ballot if he or she: 

 
 is unable to go in person to a voting station 
 expects to be absent from the ward on Election Day and the Advance Voting day(s). 

 
An application to vote by Sealed Envelope Ballot may be made by mail, email or fax 
beginning March 24, 2021 and ending April 18, 2021 by: 

 
 mail to the Senior Election Official, PO Box 68, Birtle, MB R0M 0C0 
          fax at 204-842-2110 
 e-mail to dfulton@pwsd.ca 

 
 

 

Scrutineers 
 

 

A scrutineer is a representative of the candidate appointed to observe election proceedings. 

In order to act as a scrutineer, the person must meet all of the following criteria: 

 be at least 18 years old; 
 provide a Scrutineer Appointment Form signed by the candidate; and 
 take an oath that they will uphold the rights of voters and preserve the secrecy of 

the vote. 
 
Each candidate can have up to two scrutineers at each voting station, but scrutineers are 
not required. 

 
If a candidate has only one scrutineer at a voting place where there is more than one voting 
station, the candidate does not have to provide the scrutineer with a Scrutineer 
Appointment Form for each voting station. The scrutineer will, however, be required to sign 
the Record of Scrutineers in the Voting Record for each voting station they attend at the 
voting place. 

 
Candidates can appoint scrutineers on a shift basis, but each scrutineer must present 
a Scrutineer Appointment Form signed by the candidate. 
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At the voting place, scrutineers are not allowed to wear or display anything that identifies 
them as a supporter of one particular candidate. 

 
A candidate is permitted to act as a scrutineer but cannot greet voters at the door, socialize 
in the voting place or pass out campaign material. 

 
Scrutineers cannot utilize electronic equipment at the voting place that is disruptive, such as 
cell phones. 

 
Scrutineers must follow the voting regulations and cannot disrupt voting in any 
way, shape or manner. Failure to comply will result in the removal of the 
scrutineer. 

 
 

Results Reporting 
 

 

At the close of voting on Tuesday, April 20, 2021, an Election Officer will tabulate the results. 
 
The election results will be reported by the Senior Election Official within 120 minutes of 
the close of voting. 

 
The results will be posted online at www.pwsd.ca/elections2021.  

 
Contact Information 
 
Park West School Division                                 
1126 St. Clare Street 
Birtle, MB R0M 0C0 
Phone: 204-842-2100 
Fax: 204-842-2110 

  www.pwsd.ca   

Senior Election Official 
Dorelle Fulton 
Phone: 204-842-2112 

  Email: dfulton@pwsd.ca  
 

 

Manitoba School Boards Association 
191 Provencher Boulevard 
Janis Arnold, Interim Director, Education & Communication Services 
Phone: 1-800-262-8836 ext. 5173 
www.mbschoolboards.ca 
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Important Dates 

2021 
Tuesday, February 23 Nomination Notice appears in newspapers 

 
Tuesday, March 9 Nomination Period begins - Senior Election Official 

begins accepting Nomination Papers during business 
hours up until 3:30 pm, Monday, March 15, 2021 

 
Monday, March 15 Nomination Period ends - Senior Election Official will 

accept Nomination Papers until 3:30 pm 
 

List of Candidates on the election web site 
https://www.pwsd.ca/by-election2021and for viewing 
at the Division Office. 
 

Tuesday, March 16 Deadline for Withdrawal - Candidates may withdraw 
their nomination, in writing, until 3:30 pm 

 
 March 19 -26 Public Notice of Election, including Names of  

Nominated Candidates, Hours of Voting, Advance 
Voting, Voting by Sealed Envelope Ballot, ID 
requirements, etc. appears in local newspapers and 
PWSD website. 

 
 Sunday, April 18 Deadline for Senior Election Official to accept 

applications to vote by Sealed Envelope Ballot –  
3:30 pm 

 
Tuesday, April 20 ELECTION DAY - 8:00 am - 8:00 pm 

 
Tuesday, May 4 Deadline for application of Judicial Recount by a Voter or 

a Candidate 
 
Friday, June 18 Deadline for application to the Court of Queen’s Bench 

challenging results of the election 
 
 
 
 

 


